MELAKA INTERNATIONAL TRADE CENTRE

JOB APPLICATION FORM
BORANG PERMOHONAN KERJA

IMPORTANT : READ THE FOLLOWING INSTRUCTIONS CAREFULLY MITCSB/HR/018/IAF
BEFORE FIILING OUT THE APPLICATION FORM PHOTO
All requested informaions must be furnishes. The information you give GAMBAR
will be used to determine your qualifications for employment. It is Level 2, Convention Centre
IMPORTANT that you answer all questions on your application MITC Complex, Jalan Konvensyen
completely and accurately, failure to do so may delay its consideration Hang Tush Jaya. 75470. Ayer Keroh
and could mean loss of employment opportunities. If an items does not Melaka Bandar Warisan Dunia
apply to you, or if there is no information to be given. Please write N/A Malaysia

Tel: (606) 2333330
1. IPERSONAL DATA Fax: (606) 2333350

DATA PERIBADI

Full Name Position Applied For
Nama Penuh Jawatan Dipohon
Birth Place Lowest Acceptable Payper Month RM
Tempat Lahir Gaiji Terendah yang sanggup Diterima RM
Identification Card No Date Of Birth : Age Religion
No Kad Pengenalan Tarikh Lahir Umur Ugama
EPF No SOCSO Sex
No KWSP PERKESO Jantina
Height Income Tax : No Tel
Ketinggian cm No Cukai Pendapatan :
Weight Permanent Address HP No
Berat Alamat Tetap

National Service |:| Served

Khidmat Negara Sudah Berkhidmat

kg
[ INot et

Belum Berkhidmat

Present Address

Alamat Sekarang

Marital Status |:|
Taraf Perkahwinan

[]
[]

Married
Berkahwin
Single
Bujang
Exempted
Dikecualikan

Spouse's Name
Nama Suami/lsteri

|:| Divorced

Bercerai
[ Jwidowed

Balu
DSeparated

Berpisah

Residence DLive with parents
Kediaman Tinggal bersama ibubapa
Live with relative
Tinggal bersama saudara
Live with friend
Tinggal bersama kawan
Occupation
Pekerjaan

|:|Own House

Rumah sendiri

|:| Renting

Menyewa

Children's Name & Ages / Nama Anak Dan Umur

yrs/old

yrs/old

yrs/old

Father's Name
Nama Bapa

Mother's Name
Nama lbu

Occupation
Pekerjaan

Occupation
Pekerjaan

Age
Umur yrs/old
Age
Umur yrs/old

FOR OFFICE USE ONLY / UNTUK KEGUNAAN PEJABAT SAHAJA

Job Title
Jawatan

Department
Jabatan

Starting Date
Tarik Mula

Department Head

Finance & Admin Manager

Pay Rate : RM
Gaiji Mula

Per

month

year Chief Executive Officer




7 How many brothers and sisters do you have? Total / Jumlah Male / lelaki Female / Perempuan

Berapakah bilangan adik- beradik anda?

Name / Nama Age/Umur Occupation / Pekerjaan
8 Do you have any relatives working in this companies or any of its sudsidiary? Yes/ Ya No/ Tidak
Adakah anda mempunyai saudara-mara yang bekerja didalam syarikat ini atau mana-mana anak syarikat ini?
If Yes / Jika Ya :
Name / Nama Age/Umur Company/ Syarikat Occupation / Pekerjaan
MARK with an : x YES - NO
Sila tandakan : x Ya - Tidak No/Tidak

1 Have you ever been discharged from employment because of conduct or performance or
work was not satisfactory?
Pernahkah anda di pecat kerana kerja atau prestasi anda tidak memuaskan?
2 Have you any physical handicaps, chronic diseases or other disabilities?
Adakah anda mempunyai apa-apa kecacatan, penyakit kronik atau lain-lain ketidakupayaan?
3 Have you been admitted to any hospital in the last 6 month?
Adakah anda pernah dimasukkan ke hospital dalam tempoh enam bulan yang lalu?
4 If you a female, are you pregnant at this moment?
Sekiranya anda seorang wanita, adakah anda sedang mengandung?
5 Have you been convicted for any crime in the court of law?
Pernahkah anda didakwa dan disabit bersalah akibat perbuatan jenayah?
6 Did you have any court case that can declare you a bankrupt?
Adakah anda mempunyai apa-apa kes di mahkamah yang boleh mengistiharkan anda bankrup?
7 Did you ever been declared bankrupt or a bankrupt?
Adakah anda pernah atau diistiharkan bankrup?

J ooy s
Judotot d

8 May inquiry be made of your present and present employers regarding your qualification and character?

Bolehkah rujukan dibuat daripda majikan lama anda dan sekarang mengenai kelayakn dan kelakuan anda?

Segala kenyataan yang saya buat dalam borang ini adalah benar, lengkap dan tepat.Kenyataan palsu, atau
jawapan yang tidak jujur kepada sebarang soalan boleh dijadikan alasan untuk memberhentikan saya dari

bekerja dan perkhidmatan saya secara serta-merta.

Date/ Tarikh Signature/Tandatangan




2 EDUCATION TRAINING - QUALIFICATIONS- SKILLS / PENDIDIKAN -LATIHAN - KELAYAKAN - KEMAHIRAN

Year Level Name of Educatioanl Institutes / Nama Institusi Pendidikan Garaduated
Tahun Peringkat Kelulusan

Major/ Subject
Bdg / Kelulusan

Primary
Rendah

Secondary
Menengah

Vocational
Vokesional

University

Universiti

Typing approximate number of words per minute / Anggaran kelajuan menaip, perkataan seminit :

Shorthand / Trengkas:

List other special skills or liciences / Senaraikan lain-lain kemahiran dan lesen khas:

3 LANGUAGES / BAHASA

Type of language/Jenis Bahasa

Understanding/ Pemahaman Speaking / Pertuturan Reading / Membaca Writing / Penulisan

Good Fair Poor Good Fair Poor Good Fair Poor Good

Fair Poor

4 EMPLOYMENT RECORD (Start with present position and work back)
REKOD PEKERJAAN (Bermula dengan jawatan sekarang dan imbas ke belakang)

A Period of Employment (month,year) Position/ Title :
Tempoh Pekerjaan (bulan, tahun) Jawatan :
“rom / Dari To / Hingga :

Pay/Gaji (RM)

Reason for Leaving :
Sebab Berhenti Kerja

Description of Work :
Perihal Kerja




B Period of Employment (month,year)
Tempoh Pekerjaan (bulan, tahun)

“rom / Dari

To / Hingga :

Position/ Title :
Jawatan :

Pay/Gaiji (RM)

Reason for Leaving :
Sebab Berhenti Kerja

Description of Work :
Perihal Kerja

c Period of Employment (month,year)
Tempoh Pekerjaan (bulan, tahun)

“rom / Dari

To / Hingga :

Position/ Title :
Jawatan :

Pay/Gaiji (RM)

Reason for Leaving :
Sebab Berhenti Kerja

Description of Work :
Perihal Kerja

5 PERSONAL REFERENCES (three persons not relatives)

RUJUKAN/ KENALAN PERIBADI (tiga orang yang bukab saudara-mara)

Occupation/pekerjaan

Relationship/ Pertalian

Telephone/Talipon

a Name:
Nama
Address:
Alamat

b Name:
Nama
Address:
Alamat

¢ Name:
Nama
Address:
Alamat

6 IN CASE OF EMERGENCY, NOTIFY / PIHAK YANG BOLEH DIHUBUNGI SEKIRANYA KECEMASAN:

Name / Nama :

Address / Alamat

Relationship/Pertalian

Telephonel Talipon

Name / Nama :

Address / Alamat




